Stakeholder Intake Form – Widget Carousel
Using the NEW Adobe Captivate
Section 1 – General Information
Project / Course Title: ________________________
Module / Lesson Name: ________________________
Slide Title, Number or ID: ________________________
Stakeholder / SME Name: ________________________
Date of Submission: ________________________
Reviewed By (Instructional Designer): ________________________
Section 2 – Slide Purpose and Audience
1. What is the goal of this slide? (e.g., overview, comparison, interactive example, reflection prompt)
→ 
2. What is the target audience and their prior knowledge level?
→ 
3. Where will this slide appear in the module (e.g., slide 4 of 12)?
→ 
4. Any specific learner actions or outcomes expected from this slide?
→ 
Section 3 – Carousel Widget Setup
1. Number of carousel pages/cards (1–6): ________
2. Navigation type: Manual / Auto-play / Auto-play then stop / Loop continuously
3. Advance to next Captivate slide automatically when carousel completes? Yes / No
4. Direction of movement: Right→Left / Left→Right / Top→Bottom
5. Indicators shown: Arrows / Dots / Both / None
6. Overall carousel background (solid, gradient, image): __________________
7. Design preference (Default / Compact / Wide / Custom): __________________
8. Branding or style guidelines (fonts, colors, logos): __________________
Section 4 – Content for Each Carousel Page
Repeat for each page (1–6).
Page Title / Heading:
Body Text:
Image included? Yes / No
  - File name / description:
  - Source / URL:
  - Alt text:
Background style (solid / gradient / image / card background):
Any hyperlinks or interactivity?
Audio narration? Yes / No – 
  - File name / Format (MP3):
  - Full Audio Text Supplied:
Special formatting or colors unique to this page:
Section 5 – Global Widget & Accessibility Options
1. Time delay between slides (if auto-play): ________ seconds
2. Loop carousel when last page is reached? Yes / No
3. Prevent learner from continuing until all pages are viewed? Yes / No
4. Accessibility notes (alt text, captions, keyboard navigation requirements):
5. Responsive/mobile considerations:
Section 6 – Asset Checklist
	Asset Type
	File Name / Location
	Delivered?

	Text (titles, body copy)
	
	☐ Yes ☐ No

	Images
	
	☐ Yes ☐ No

	Audio narration
	
	☐ Yes ☐ No

	Color palette / style guide
	
	☐ Yes ☐ No

	External links
	
	☐ Yes ☐ No


Section 7 – Review & Approval
	Item
	Stakeholder Initials
	Date

	Content verified (text/images accurate)
	
	

	Layout and design approved
	
	

	Navigation behaviour approved
	
	

	Accessibility reviewed
	
	

	Final sign-off
	
	


Section 8 – Publishing & Version Control
Course / Module where published: ________________________
Output format (HTML5, SCORM, xAPI, etc.): ________________________
Captivate version used: ________________________
Slide file name: ________________________
Version number: ________________________
Developer: ________________________
